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Amount of funding requested: 


Upper application limit: £2500
Which assembly is this project for: 

Project title:
Please read the important information at the back of this form before submitting your application

	SECTION A: Your organisation

	Contact details:

Organisation

Contact person

Telephone

Address incl Post Code
Email address
If an organisation will be receiving the funds on your behalf please provide details below:

Delivery Organisation 

Contact person

Telephone

Address incl Post Code
Email address




	SECTION B: The Project 

	Assembly Priorities and / or criteria stipulated by the Assembly / Coordinating Group for funding applications



	2.  Please provide a brief description of the project:



	3.  Please detail the specific activities you will undertake (for example a youth forum will be set up and meet four times a year in different parts of the ward):
Number of people who will benefit from the project:



	4.  Please describe the impact that the project will have on other people within the ward (Will the project help a particular community or particularly impact on, for example, disabled people, children or older people?).



	5.  When will the activity take place:
Start Date:
(Please note it can take up to 8 weeks after the assembly meeting for the decision on funding to be confirmed and for you to be paid).
End Date:

(Please note that the project must be completed by the end of November 2017).



	6.  Locations where the activities will take place:



	7.  How will you work with others to deliver the project?  (For example will your project involve local residents, Council officers or other partners?  Use this space to tell us how they will be involved during the different phases of the project):  




	8.  Outline the key risks associated with the project and how you will minimise their impact.  (If you are planning an outdoor event, for example, what would happen if it rained?): Remember a risk assessment should be completed.



	9.  How will we know if the project has been a success?  (Use this space to outline what evaluation you will undertake to measure whether the project has achieved the desired impact.):  



	SECTION C: Budget

	How much will the project cost? If you are unable to provide precise information please estimate, but indicate where you have done this. Please also note that expenditure and income must be the same.
The maximum amount that you can apply for is 

Expenditure (the costs of delivering the project)
Total Project Expenditure

£
Income (where the money is coming from)
Assembly Fund requirement

£
Other Council funding (please specify)

Crowdfunding
Other Funding
In Kind Funding
Other funding (please specify)

Applied for

Confirmed

Total Project Income

£



Do you have the following policies in place (if applicable) – Please read the ‘important information’ section and discuss with your Development Officer if you are unsure about these.
•
Constitution, terms of reference or governing document Yes / No / 
•
Public liability insurance certificate Yes / No / 
•
Health and safety policy Yes / No / 
•
Equal opportunities policy Yes / No 
•
Risk assessment(s) Yes / No 
•
Disclosure & Barring Service (DBS) checks (previously CRB checks) Yes / No / N/A

	DECLARATION

I the undersigned confirm the information given in this application is correct.  The organisation is neither established for profit nor is conducted for profit.  We will inform the relevant officer of Lewisham Council of any changes in the organisation’s contact details or circumstances that would affect this application or the use of any grant relating to it.
This declaration can be typed and sent in electronically

Signed: 










on behalf of the organisation

Name in block capitals:  









Position in the Organisation:
 







Date:













For Completion by Assembly Officer upon successful application
	Documentation
	Required Yes / No
	Comments

	Constitution / Terms of Reference


	
	

	Public Liability Insurance


	
	

	Health & Safety Policy


	
	

	Equal Opportunities Policy


	
	

	Risks Assessments


	
	

	Evidence of DBS Checks


	
	


Is the organisation set-up on the system for payment Yes / No / Do not know

IMPORTANT INFORMATION FOR APPLICANTS
The deadline for submitting this form is 
Electronic applications sent as a Word Document are preferred; however we will accept handwritten proposals.
Funding awarded by the Assembly is subject to formal approval by the Executive Director for Community Services or Mayor and Cabinet depending on the value of the award. 

If funding is approved, organisations will be sent a confirmation letter outlining the terms of the funding agreement.  Payment will only be made once this and any required supplementary documents are returned.  Where an organisation has not been previously funded, or the value of the project is over £5,000, payment will be made in two instalments:  one initial payment followed by a second final payment on completion of the project and the return of satisfactory monitoring information. 

Documentation required

You will be required to provide copies of the following documentation when applicable and in order to speed up the process your development officer may ask for this in advance:

· Constitution, terms of reference or governing document

· Public liability insurance certificate
· Health and safety policy

· Equal opportunities policy

· Risk assessment(s)

· Evidence of Disclosure and Barring Service (DBS) checks (previously CRB checks) (for projects working or volunteering with children or vulnerable adults)
Funded organisations must ensure that:
1. A bank account is in operation into which payment can be made, please note we will not pay into individual bank accounts.
2. All legal and insurance liabilities associated with the project are fulfilled.
3. Appropriate safeguarding measures are implemented such as DBS checks.

4. All projects are completed by November 2016. 
5. The Assembly may ask you to attend a future assembly meeting and report back on the project.

6. A completed monitoring form with appropriate information is provided at the end of the project.  Failure to provide this will result in the organisation being ineligible for future Local Assembly funding. 
7. All financial evidence, including receipts, is kept for at least two years after submission of monitoring information. 
Your development officer is there to help, should you have any concerns or questions about the above requirements or anything else related to this application form please contact:
Name: 
Email: 
lucy.formolli@lewisham.gov.uk 
Tel:  

020 8314 6314
Web: 

www.lovecatford.co.uk and www.lewisham.gov.uk/localassemblies 
Address: 
Cultural & Community Development Service, 2nd floor Laurence House, 
1 Catford Road, SE6 4RU
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Additional information for the Grants & Information Team if applicable








